
COTTONWOOD  HEIGHTS

RESOLUTIONN0.  2023-15

A  RESOLUTION  ADOPTING  A REVISED  USE  POLICY  AND  FEE  SCHEDULE

FORNON-CITY  USE  OF COTTON-WOOD  HEIGHTS  CITY  HAI,L

WHEREAS,  the city  of  Cottonwood  Heights  (the  "City")  owns  and operates  a municipal

center  ("City  Halr')  on approximately  4.7 acres at 2277  East  Bengal  Blvd.  in the City,  the

construction  of  which  was  completed  in  mid-2016;  and

WHEREAS,  because  City  Hall  is a public  facility  made  possible  by  taxes  imposed  on  the

City's  residents,  pursuant  to its Resolution  2016-92  dated  29 November  2016,  the City's  city

council  (the  "Councir')  adopted  a use policy  and fee schedule  (the "Policy")  making  City  Hall

available  for  non-City,  non-commercial  uses which  comply  with  the City's  reasonable  guidelines

for  such  uses, including  payment  of  use fees to defray  the cost  of  wear  and tear  and increased

supervision  and maintenance  attending  such  non-City  uses;  and

WHEREAS,  in formulating  the Policy,  the Council  complied  with  the requirements  of

UTAH  CODE ANN.  10-8-2  (the  "Statute")  by (a) requesting,  obtaining  and  reviewing  a study  (the

"Study")  concerning  the matters  described  in  UTAH  CODE ANN.  10-8-2(e),  and  (b)  holding  a public

hearing  concerning  the Policy  as provided  in  UTAH  CODE ANN.  10-8-2(d);  and

WHEREAS,  the Council  adopted  the  Policy  based  on, among  other  factors,  the intangible

and  other  benefits  to be received  by the City  if  City  Hall  were  to be made  available  for  non-City

use as provided  in  the  Policy;  and

WHEREAS,  the Council  subsequently  amended  the Policy  in July  2019  pursuant  to its

Resolution  2019-36,  which  allowed  wine  and  beer  to be served  at private  events  held  at City  Hall,

conditioned  on the  renter's  provision  of  adequate  insurance  coverage  for  the event  to protect  the

City  from  "dram  shop"-type  liability  as specified  in  the  Policy,  as so amended;  and

WHEREAS,  the Coiu'icil  met  on 18 April  2023  to consider,  among  other  things,  adopting

a revised  Policy  (the  "Revised  Policy":)  in  place  of  the Policy,  as previously  amended,  to address

certain  operational  iSSues  that  have  been  identified  under  the  current  Policy,  including  prohibiting

the service  of  alcoholic  beverages  in  City  Hall  due to the  practical  unavailability  to private  parties

of  adequate  insurance  to protect  the  City  from  "dram  shop"-type  liability;  and

WHEREAS,  afier  reviewing  the Revised  Policy,  a "redlined"  copy  of  which  is attached

hereto  that  is marked  to show  the proposed  changes  to the current  Policy,  the Council  has

determined  that  it  is in  the  best  interests  of  the  health,  safety  and  welfare  of  the  citizens  of  the  City

to approve  and adopt  the  Revised  Policy  to regulate  non-City  use of  City  Hall;

NOW  THEREFORE,  BE  IT  RESOLVED  by  the Cottonwood  Heights  city  council  that

the Council  hereby  approves  and adopts  the  Revised  Policy  to regulate  non-City  use of  City  Hall

in  view  of  the  intangible  and  other  benefits  to be received  by  the  City  if  City  Hall  is made  available

for  non-City  use as provided  in  the Revised  Policy,  provided,  however,  that  the Council  reserves



and  shall  have  the  rightto  amend  or revoke  the  Revised  Policy  as hereafter  deemed  appropriate  by

the Council  at any  time  or from  time  to time.

This  Resolution,  assigned  no. 2023-15,  shall  take  effect  immediately  upon  passage.

PASSED  AND  APPROVED  effective  18 April  2023.

COTTONW  D CITY  COUNCIL

yor

Michael  T. Weichers

Douglas  Petersen

J. Scott  Bracken

Shawn  E. Newell

Ellen  Birrell

DEPOSITED  in  the office  of  the City  Recorder  this  18th day  of  April  2023.

RECORDEDthis  UdayofApril2023.
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City  of  Cottonwood  Heights

Facility  Use  Policy
(Revised  18 April  202316  July  2029)

General  Policy

It is the intent  of  the city  of  Cottonwood  Heights  ("City")  to make its municipal  center  building

(the "Building")  available  for the use of  City  residents ("residents").  Use by non-community

groups and non-residents  may be scheduled  based upon  secondary  availability  and City  approval.

City  will  not discriminate  in the use of  its facilities  on the basis of  race,  creed, color,  national

origin,  sex  or  disability.

Use of  available  portions  of  the Building  will  be assigned on a first  requested  - first  assigned  basis.
Priority  will  be given  to City  meetings,  training  and events.

City's  city  council  ("Councir')  may modify  and/or  terminate  this  use  policy  (this "Policy")  at any

time.

The City  Manager  (the "Manager")  or designee will  be responsible  to make  the final  determination

on any question  regarding  this policy.  The Manager  will  apply  the use policy  liberally  for  the

beneficial  use and enjoyment  of  the Building  as long  as it does not interfere  with  the Building's

primary  use (government  services);  the safety  and general  welfare  of  the public;  and protection  of

the Building  and its  related  property.

Rental  Space  and  Fees

A. Available  Building  Areas

The following  areas of  the Building  may be available  for  use if  approved  in advance by the City's
Culture  Manager  or other  designee of  the Manager  (the "Coordinator").

Council  Chambers

Commiu'iity  Room  (w/catering  kitchen)

Council  'ATorlcroom

Max.  Occupancy  - 102

Max.  Occupancy  - 156

,Approx.  Occupancy  50

B. Building  Rental  Hours

Rental  will  generally  be available  for public  use during  the following  times, excluding  holidays
(City  meetings  take precedence  over any other  building  use):

Monday,  Wednesday,  Thursday  6 p.m.  - 10  p.m.

Friday  6S p.m.  - 11 p.m.

Saturday  9 a.m.  - 11 p.m.

Sunday  9 a.m.  - 8 p.m.

Holidays  By  rcqucst  and  availability

Business  Hours  -  By  request  and availability  (rental  can't  interfere  with  City  business)

C. Occupancy  Limits

Meeting  rooms and spaces will  have maximum  occupancy  limits  based on  the type of  use and

ture layout.  The renter  must  provide  information  in the application  to specify  the number  of



people  anticipated  in  the room  and  how  they  will  be seated/located  in  the  room.  Fire  and  building

codes  determine  these  occupancies  as well  as the aisle  widths  to exits.

D. Rental  Fees

Rental  fees are necessary  to cover  the cost  of  the staff  required  to be present  during  the facility

use, utilities,  restroom  paper  goods  and  minor  wear  and  tear.  Renters  will  be charged  a rental  fee

according  to the fee schedule,  which  is subject  to change  by the Coiu'icil  at any  time.  All  rental

fees are required  to be paid  before  the  reservation  will  be confirmed.  No  rental  fee will  be charged

for  City's  own  activities  or for  use of  the  Building  by City  committees,  City-sponsored  groups,  or

other  organizations  as deemed  appropriate  by  the Coordinator  and  City  Manager  (the  "Manager").

The  Coordinator  may  discount  or  waive  the rental  fee in  the  certain  cases where  the  user  makes  an

in-kind  contribution  (donation  of  time  or resources)  to City  that  is acceptable  to City  and  is equal

to or greater  than  the  rental  fee.

Fee  Schedule

All  rentals  have  a mandatory  two-hour  rental  minimum.

Reservation  is for  the specified  date and  time  only.  Set-up  and clean-up  times  are included,  and

must  be completed,  within  the overall  reservation  time.  Use  before  or after  the  reserved  time  will

incur  an additional  charge  of  $50 for  each  15-minute  increment  or portion  thereof.  For  example,

arriving  20 minutes  early  for  a reservation,  or overstaying  a reservation  by 20 minutes,  will  incur

a $100 additional  charge.  Such  additional  charges  may  be deducted  from  any  available  security

deposit,  or shall  be paid  separately  if  a security  deposit  is unavailable  or insufficient.

Additional  rooms  added  to a rental  will  be one-half  its regular  rate,  provided  that  such  discount

shall  be applied  to the  room  with  the less expensive  rental  rate.

City  employees  are eligible  to utilize  the facility  at the resident  rate.

Community  Room  with  Kitchen

$50  per  hour  - Resident,  501(c)(3)  non-profit  within  City  limits,  or  business  within  City  limits

$100 perhour  Non-resident,  501(c)(3)  outside  City  liinits,  or business  outside  City  limits

Government  -  Free  during  business  hours;  $50  per  hour  after  business  hours

Additional  fee of  $100  if  alcohol  is scrvcd  (rcsidcnt  only)  to dcfray  additional  city  staff  processing

Council  Chambers  and  Worla'oom

$40  per  hour  - Resident,  501(c)(3)  non-profit  within  City  limits,  business  within  City  limits

$80  per  hour  - Non-resident,  501(c)(3)  outside  City  limits,  or business  outside  City  limits

Government  -  Free  during  business  hours;  $40  per  hour  after  business  hours

"Governmenr  means  a governmental  body  which  is using  City's  facility  to conduct  governmental

business  and either:  (a) is supported  by City's  taxpayers;  (b) is then  involved  in a cooperative

undertaking  with  City;  or (c) includes  as a member  of  such  entity's  governing  body  an employee

or elected  officer  of  City.  City's  determination  of  whether  the entity  constitutes  "government"

under  this  standard  is dispositive
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The Euilding's  lobby arid its contents are provided for general public information  and
enioyment  and are NOT  part  of  any private rental  agree/tlem.

E. Security  Deposits

In  addition  to the  hourly  rental  fee,  any  private  party  use where  food  will  be served  or longer  than

four  hours  will  require  a $250  pre-paid  security  deposit  or placing  a valid  credit  card  number  on

file  according  to the schedule  below,  which  is subject  to change  by  the  Council  at any time.  The

seciuity  deposit  is refundable  if  City  inspection  verifies  that  no Building  or property  damage  has

occurred,  that  no City  property  is missing,  that  there  has been  no  violation  of  the  rental  agreement,

that  the  reservation  times  have  been  strictly  complied  with,  and  that  the  Building  and  surrounding

property  is left  clean  and in orderly  condition.  If  any damage  or rnistreatment  has occurred,

deductions  will  be made  from  the security  deposit  as needed  to fully  repair  tlie damage  or

mistreatment  and, if  insufficient,  the balance  will  be assessed  to the renter.  Aal security  deposits

and refunds  will  be coordinated  by  the Coordinator,  who  will  return  any  unused  security  deposit

within  two  to three  weeks  after  the  renter's  event  has taken  place.  Security  Deposits  may  be paid

by  credit  card,  check  or  cash.

Resident NonResidcnt

Less  than  50 0ccupants  Use

Grcatcr  than  50 0ccupaiits  Usc

F.  Cancellation  Policy

A  full  re'fund  of  the  rental  fee and  security  deposit  except  for  a $15 administration  fee will  be made

if  the  reservation  is canceled  at least  two  weeks  prior  to the scheduled  event.  A  refund  of  50%  of

the  rental  fee and 100%  of  the  security  deposit  will  be made  if  the  reservation  is canceled  less than

two  weeks  before  the event.  City  shall  not  be liable  for  damages  to any  individual(s)  or group(s)

if  the  premises  are not  available  for  use for  any reason,  including  as a result  of  mis-scheduling,

emergency,  force  majeure,  or any other  reason,  whether  or not due to City's  own  actions  or

omissions.  If  City  cancels  a renter-scheduled  event,  City's  liability  shall  be limited  to the

obligation  to promptly  refund  any  rental  fee and  security  deposit  previously  paid.

G. Equipment

Rental  fees include  the use of  a-tables,  chairs,  microphone,  A7V  system  and  kitchen  equipment  (if

the  kitchen  is rented).  The  renter  is responsible  to determine  if  the  quantity  and  quality  of  available

City  equipment  is sufficient  for  renter's  event.  Renter  is responsible  for  the cost of  renting

additional  equipment  if  City  equipment  is  insufficient.  Poster  boards,  markers  and other

expendable  items  will  be provided  by  the  renter.  If  a renter's  event  occurs  outside  City's  normal

business  horirs,  City  does not  assure  tl'iat  the microphone,  A/V  system  and kitchen  equipment  will

be functional  during  renter's  event.

H. Kitchen  and  Prepag  Food

The  kitchen  is designated  for  prepping  and warming  food.  No  cooking  within  the Building  is

permitted  withthe  sole  exception  of  "crockpots."  No  electric  fry  pans  are allowed.  All  City-owned

equipment  used  must  be washed  and  put  away  in  original  location.  Propane  barbeques  must  be at

least  25 feet  away  from  all  structures;  no charcoal  cooking  is allowed.  Warming  trays  utilizing

alcohol  burners  may  only  be used  by caterers  who  are present  on-premises  throughout  the  event.
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I.  Food  &  Beverages

General.  Food  and  beverages  may  be served  at the event.  Food  must  be catered  or pre-prepared.

City  must  be notified  in  advance  if  the renter  intends  to have  food  and/or  beverages  at its event.

Food  is not  allowed  in  the Corincil  Chambers'  a a . nly  water  is permitted.

Caterers.  Renter  may  use the  caterer  of  its choice.  Caterers  are responsible  for  cleaning  any  areas

used  prior  to leaving  and  removing  food  and  foodservice  equipment  or will  be billed  for  cleaning

services  (unless  other  advance  arrangements  have  been  made  with  City  staff).

Alcohol.  Service  of  alcoholic  beverages,  including  other  than  beer  and/or  wine,  is prohibited

due to increased  potential  liability  to City.  Scnoicc  of  beer  and/or  wine  ("alcohor')  is

permitted  only  uipon  full  compliance  with  the  following  rcquircnitnts:

Alcohol  scrvicc  is pcrmittcd  only  in full  compliancc  with  thc Alcoholic  Beverage  Control  i"lct,

UTI{II  ConpA+ta.  §§ 32B 1 101 ct scq. (tlic",4BC  Ad":),  including  its proliibitions  on the dircct

or indircct  salc of  alcohol  and  posscssion  of  alcohol  by minors.

,/klcohol  scrvicc  may  only  occur  in conncction  witli  a tiuly  privatc,  "no  charge"  social  cvcnt  (sucli

as a wcdding  rcccption  with  a list  of  spccific  invitccs)  whcrc  a City  rcsidcnt  is the renter.Alcohol

may  not  bc sciavcd at any cvcnt  to which  tlie  gcncral  priblic  is invitcd,  or whicli  will  involve  thc

dircct  or indirect  salc of  alcohol.  (Indircct  mcthods  of  sclling  alcohol  include,  without  limitation,

charging for admission or charging for tlic cost of a mcal). Alcohol  mad' not be served at non
privatc  cvcnts  or any  other  cvcnt  rcquiring  a liccnsc  undcr  thc,ABC  z'iCj.  TIIC renter  is responsiblc

for  assuring  full  compliance  with  thcABC  Act  of  any alcohol  scrvicc  at its cvcnt.

,'klcoliol  may  bc scrvcd  only  by alcohol  scrvcr  (thc  ",41cohol  Scrvcr")  who  is both  licensed  as such

by  the statc  of  Utah  and  is insured  as such  undcr  a liability  insurancc  policy  with  at least  $1 Million

combined  single  limit  covcragc  issucd  by a Utali  liccnscd  third  patty  insurcr.  City  sliall  be named

as an additional  insurcd  undcr  such  liability  insurance  policy.  All  rcntals  with  alcohol  arc rcquircd

to use a City  approved  Alcoliol  Scrvcr.  The  namc  of  thc ,'ilcohol  Scrvcr,  a copy  of  the Alcoliol

Scrvcr's  statc  liccnsc,  and  a copy  of  thc  ,'ilcohol  Scrvcr's  ccrtificatc  of  liability  insurance  shall  bc

providcd  to thc Coordinator  at lcast  tcn  busincss  days  bcforc  thc cvcnt  or such  longer  period  as

may  bc rcquircd  by this  Policy.  z'ill  such  itcms  shall  bc subjcct  to City's  rcasonable  approval.

City  will  require  additional  liability  insurancc  covcragc  in  conncction  witl'i  an event  whcrc  alcoliol

will  bc scrvcd,  including,  without  limitation,  covcragc  for  !30  callcd  "dram  shop"  liability.  Tlic

amount  of  additional  insrirance  covcragc  will  bc $2 Million  or such  incrcascd  amount  specificd  by

City  (which  may  bc cqual  to thc  thcn  Utah  Govciumcntal  Itnrnunit'  zACf  limitation  on  judgmcnts

pursuant  to Utah  ,'idmini,trative  Rulc  R37  4 2 or its succcssor  [$2,n55,900 as of  June  2019]).  Thc

rcntcr  sl'iall  obtain  such  liability  insurancc  coverage  through  a City  approvcd  insurer  and at lcast

tcn  days  bcforc  thc cvcnt  shall  providc  a ccrtificatc  or othcr  proof  of  covcrage  from  the insurcr

showing  City  as an additional  insurcd.  If  thc rcntcr  fails  to SO obtain  and provide  proof  of  such

covcragc,  tlien  tlic  rcntcr's  cvcnt  sliall  bc canccllcd  witliout  liability  whatsoever  to City.  In thc

cvcnt  of  SIICII a canccllation,  thc  rcntcr  will  bc rcfundcd  an amount  cqual  to 5('!/o of  the rcntal  fcc

and any  balancc  of  thc  sccurity  deposit  rcmaining  aftcr  City's  rctcntion  of  an amount  equal  to 509/o

of  thc rcntal  fcc.

J.  Parking  Lot,  Patio  and  Landscape
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The  parking  lot  is intended  for  vehicle  parking  only  and  patio  and landscape  areas  are intended  for

pedestrian  use. No  alcohol  is to be used  in  these  areas at any  time.  Other  uses must  be brought  to

the attention  of  the Coordinator  in the application  for  consideration.  City  reserves  the right  to

disallow  any  use that  may  inhibit  the use of  the Building,  pose  a threat  or danger  to property  or

people,  or in  otherwise  be determined  unfit  for  the facility.

Reservation  Procedures

A. Application

Anyone  wishing  to rent  an available  area of  the Building  shall  submit  a completed  reservation

application  form  to the Coordinator  in advance  of  the proposed  reservation.  The reservation

application  is available  on  the City's  website  (www.ch.ut.gov)  or at the City  offices.  Reservations

may  not  be made  more  than  120  calendar  days  in  advance.  No  use shall  be granted  in  such  amanner

as to constitute  a monopoly  for  the benefit  of  anyone,  except  for  City  meetings,  training  and

sponsored  events.  Renters  are limited  to one rental  of  the Building  per 120  calendar  day period.

Exceptions  apply  if  a desired  day  remains  open  21 calendar  days  or  less  before  the  additional  rental

date(s).

The following  information  shall  be provided  in the reservation  application  (an application  is

required  for  each  event):
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other  related  parties  orparticipants  inApplicant's  event;  excluding,  however,  such  liability,

claims,  losses,  damages,  or  expenses  arising  from  the  City's  sole  negligence  or  willful  acts

in  connection  with  such  event.

B.

11. The  Applicant's  signature.

Confirmation

The  Coordinator  will  have  at least  ten  business  days  to determine  if  the Building  is available  on

the  date  and  time  requested  and  whether  the  proposed  use otherwise  is permissible.  Thereafter,  the

Coordinator will  notif5r the Applicant  whether or not the proposed rental has been approved and
will  inform  the  Applicant  of  any  additional  information  or fees  required  by the City.

C. Payment  of  Fees  and  Deposit

Upon  being  notified  that  the rental  reservation  has been  approved,  the applicant  shall  immediately

remit  the entire  rental  fee, security  deposit  and other  fees to City's  business  office,  coordinating

such  payment  through  the Coordinator.  No  reservation  is cored  until  all  fees and deposits  are

paid  in  full.

Permitted  Uses

The  Rental  Space  is not  a public  forum,  and  City  reserves  the  right  to reasonably  restrict  a renter's

use of  the Rental  Space  to prohibit  anything  that  does  not  promote  the  health,  safety,  prosperity,

security,  and general  welfare  of  the City  or its citizens.  The  Rental  Space  may  not  be used to

conduct  meetings  or events  that  are intended  for  commercial  purposes  to generate  revenue  or any

type  of  compensation  for  the renter  or any third  party.  The  Rental  Space  shall  not  be used  for

organized  political  party  activities  (e.g.,  political  party  caucuses),  organized  religious  activities

(i.e.,  church  services)  or any  activity  thatmay  directly  or indirectly  injure  or damage  any  individual

or property.

Individuals  or groups  using  any  Rental  Space  shall  comply  with  the  following  use regulations:

1.  Participants  and  guests  shall  comply  with  all  applicable  laws.

2. No  foul  or abusive  language  shall  be used  at any  time.

3. Shoes  and  shirts  must  be worn  at all  times.

4.  No  gambling,  smoking,  illegal  dnigs,  drinking  of alcoholic  beveragcs  (cxccpt  as

a a a , or possession  of  the same,  will  be permitted  at any  time.

5. Areas  not  specifically  reserved  shall  be off  limits.

6. No  youth  activities  will  be allowed,  'iu'iless  supervised  by  at least  two  people  over  the  age

of21.

7. Open  flames,  sparklers,  lighted  candles,  glitter,  rice,  confetti,  graphite,  paints,  grass,  helium

balloons  and  other  similar  materials  are prohibited  in  the  Building.

8. Heavy  items  must  be carried  when  moved  to avoid  damage  to the  floor.

9. City's  tables,  chairs  and other  equipment  are not  to be taken  from  the Building  for  any

reason.

10. Hallways  and exits,  and other  traffic  areas are to remain  free  of  tables,  chairs,  boxes  and

other  items,  at all  times.

11. Nothing  may  be hung,  attached  or suspended  from  the walls  or ceiling.  No  nails,  tacks,

tape  or similar  items  may  be used  on  the walls  or ceiling.
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12. Pictures,  plaques,  flags,  blinds,  light  fixtures,  furniture,  etc., are not  to be removed  or

rearranged  unless  pre-approved  by  the Coordinator.

13.  Participants  and  guests  are to remain  in  the  Rental  Area.  Children  must  be supervised  at all

times  by  aresponsible  adult.  The  Applicant  is responsible  forthe  conduct  ofall  participants

and  guests.

14.  Except  for  certified  service  animals,  pets  or animals  are not  allowed  in  the Building.

15.  Nothing  is to be sold  in  the  Building  unless  it  is part  of  a City-sanctioned  event.

16. Outdoor  stmctures  need  prior  approval.

17. Colored  drinks  or  beverages/liquids  that  can  stain  floor  coverings  are not  allowed.

18. The  City  is neither  responsible  nor  liable  for  the  the-it,  loss  or damage  to personal  property

during  the  rental.

19. Amplified  sound  must  be maintained  at a reasonable  Ievel  which  would  not disturb

neighbors  or  staff.

Care  and  Cleaning

Use  of  the Rental  Space  constihites  the Applicant's  agreement  that  it  was  clean,  in good  working

order,  and  in  satisfactory  condition  at the commencement  of  the  rental.  Any  City  staff  monitoring

the  rental  are provided  at City's  cost  for  supervision  only  and  do not  provide  janitorial  services  or

cleanup  for  purposes  of  the rental.  Instead,  the Applicant  is responsible  for  thoroughly  cleaning

the  Rental  Space  and  any  other  portions  of  the  Building  or  grounds  affected  by  the rental  (e.g.,  the

parking  lot),  including  by  removing  all  foreign  matter,  garbage  and  debris  and  depositing  it  in  the

appropriate  outside  receptacles.  If  the  kitchen  area  is used,  all  appliances,  counter  tops,  sinks  and

floors  must  be properly  cleaned.  City  staff  will  determine  whether  the  cleaning  has been  properly

performed.

Liability,  Loss  and  Damage

The  renter  will  assume  liability  for  the use of  the Building  and  take  necessary  action  to hold  the

City  hannless  for  acts conducted  by the renter  or its attendees.  Groups  of  50 or more  that  are

serving  food,  sct'ing  alcohol  and/or  playing  games  or other  activities  that  may  increase  risk  may

be required  to provide  a certificate  of  insurance  to indemnify  the City  against  claim.

Any  damage  to the Building  or any conduct  which  does not  strictly  adhere  to this  Policy  shall

constitute  grounds  to immediately  terminate  current  and future  use of  the Building  for  that

individual  or group.  The Applicant  shall  be personally  liable  for  any damage  or loss to the

Building,  grounds,  fuisings  and/or  equipment  beyond  normal  wear  and  tear,  and immediately

shall  report  such  damage  to the City.

Access  to  Building

Access  to the Building  will  be controlled  by assigned  City  staff  and  a City  staff  member  must  be

present  at the  Building  when  it  is occupied  by  a renter.  Keys  will  not  be provided  to the  Applicant.

Blocking  doors  open  or bypassing  locks  and security  systems  will  result  in the forfeiture  of  the

security  deposit  and  may  incur  additional  liability  and  damages.
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